
 

Create a New Organization  
 

 

Organizations affect the learner’s experience on the Catalyst platform, so it is critical that a 

learner’s Workplace on Catalyst access code is assigned to correct organization. You can edit 

the access code’s organization at any time. We recommend creating a new organization for 

inactive/terminated employees unless you prefer to delete them (Company Name – Inactive). 

 

1. Click Manage My Organizations from the Manage Your Account menu. 

 

 
 

2. Click Create New Organization.  

 

 
 

3. Complete the information in the pop-up and click Save.  

 

 


